Session 4 Career matching – what career suits you?
Overview

This session will look at career matching and finding out which careers may suit you. The other important thing to remember is that everyone is different with different priorities which change as we gain more experience and responsibilities in life.  This ultimately affects our careers ideas which also change.

Most people have to work hard at imagining their future career – the clearer the image, the easier you will find it to take the opportunity when it arises.

It will be helpful to reflect back on your learning points from session 2 ‘Assessing yourself’ when working through this session.  
What’s in this session?

PowerPoint presentation – Career matching – what career suits you?

Reflections from session 2 ‘Assessing yourself’
What organisation would suit you?  





Exercise What type of environment suits you?  




Exercise 

What type of sectors interest you?  





Exercise 

Learning from occupational research  




Exercise 

Evaluating Prospects Planner  





Exercise 

Are you suited to Entrepreneurship? Are you a business person?

Exercise 

What you will learn
· Increase your awareness of the factors you need to consider when choosing your career

· Reflect on your skills, motivations (work values and personal ethics) and link these to possible careers ideas

· Consider other factors – the type of organisation, environment and culture, sectors and working conditions that will suit you
· Generate more careers ideas
· Evaluate your careers ideas
Reflections from session 2 ‘Assessing yourself’

What careers ideas do you have so far? 
From Exercise 1 ‘Assessing yourself’ session 2, list all the features you would like in your job: for example, varied duties, work close to home, career progression
What career titles could match these features?

From Exercise 2 ‘Finding your skills category’ think again about the results of this exercise when you were asked to assess which categories you felt your skills best fitted into.  Data/Info. Ideas Things/Technology People.  
From Exercise 3 ‘evaluating your results’ which job titles were identified as possible ones to investigate?  Write these down:

Motivation – From Exercise 1 ‘Assessing your work values and personal ethics 
record which ones were most important to you.

Further Exercises
To gain a fuller understanding about what your future career may be, now complete the following exercises:
Exercise 1
What organisation would suit me?

Task

Using the headings below think about the types, culture and size of organisation you feel would suit you most.  Where indicated tick as many of the elements as you wish.
Organisation type
Voluntary/not-for-profit 
Community-based
Public sector (government organisation)
Commercial
Manufacturing
Service
Multinational
Organisation culture
Management style
Company’s values – eg aim to make profit, has strong social responsibility etc
What type of normal work behaviour and expectations

Performance/appraisal methods – e.g. how should work of staff be evaluated?
Family-friendly policies

Make some brief notes here using the prompts above about the type of culture you would like to work in. 
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Organisation size
Small –1-49 employees

Medium 50-249

Large 250+

Exercise 2

What type of environment suits you?
Task
Using the headings below indicate the working environment and sectors you feel would suit you most.  Where indicated tick as many of the elements as you wish.

Environment – what working environment energises you?
High pressure
Challenging

Outdoors

Relaxed atmosphere

Routine work

Office-based

Work from home

Analytical

Well-structured

Working on my own
Project-based

People-focussed

Creative

Team-orientated

Practical

Working with information/data

Opportunities to work and travel
In what way would you like to work with people?
Manage, motivate, co-ordinate

Teach, educate, train

Advise, counsel

Care for

Discipline, organise, control

And, with what age group/personality/ability?

……………………………………………………………………………………………………………………………………………………………………………………………………

What kind of work conditions do you prefer?

Quiet

Clean

Noisy

Safe

Modern

Traditional
What kind of daily working hours do you prefer?
Flexible hours
What other factors are important to you?

Exercise 3 

What type of sectors interest you?  

Task

Indicate which sectors below appeal to you.

Agriculture/land management

Arts

Communications

Construction

Education/training

Engineering

Environment/conservation

Financial

Food/beverages

Health care
Hospitality

Computers

Legal

Local government/Provincial government
Manufacturing
Media/Marketing/Public Relations
Pharmaceuticals/Chemicals/Processing 

Public service

Sports/entertainment

Utilities (Gonggong Shiye). 
Technological/scientific

Transport/logistics

Tourism/leisure

Voluntary/charity
Exercise 4
Learning from occupational research
Task

You may have some ideas to start with now. List two occupations you are interested in.   Using the ‘Occupational information’ resources listed in Session 3 ‘Employability resources’ find out what you can about them.  Do they match your Skills, Motivations (work values and personal ethics), and Personality results?  Write down your results here: 

Would you change your mind about any of these careers now that you have done some research into them?

Prospects Planner

We shall now look at another way of generating careers ideas.  Prospects Planner is a computer aided careers interest guide which is accessed from the Prospects website www.prospects.ac.uk click on ‘jobs and work experience/what jobs would suit me?’  You will have to register with Prospects first before you can complete the programme.  Prospects Planner helps you to:

· Generate new job ideas and check out your existing ideas

· Identify your skills and find out what motivates you in a job

· See how these match the jobs you are considering

· Research your chosen jobs in more detail and decide on the right choices for you

You will also be able to download the Prospects Planner User Guide ’for additional guidance on using the programme.   Follow the link ‘How do I use Prospects Planner effectively? to find this guide.
Exercise 5

Evaluating Prospects Planner

Task
When you have completed Prospects Planner write up a brief evaluation (250 words) of your findings by using the following as prompts:

Which jobs did you select from your good matches for your ‘types of jobs list’?
Why were these good matches for you?

Were there any jobs in your list of poor matches which interest you?
Why were these poor matches?

How would rate your chances now of entering these careers?

How do the following factors affect your chances?

Location

Job availability

Further study/funding

Disability 
Hint

Remember, you can compare as many jobs as you wish to in your personal profile in order to find out how well you matched the selected careers.
By clicking on your matched jobs you can find out more detailed information on them which will help you answer the above questions.

Record your results in the space below:

Another way of generating careers ideas is to research options available for your major/degree subject.  The Prospects website can help you to do this www.prospects.ac.uk.  Click onto ‘Careers advice’ and ‘options with your subject’.  Major/Degree subject areas are listed alphabetically.  By going onto an individual subject area you can find out information on the following:

· Skills gained from studying your major subject

· Possible major course related job options

· Further study options

· Advice on what to do next

· Case studies

· Useful contacts and resources

Although this is a UK programme, it can help give you ideas to help your investigations in China.

Enterprise and entrepreneurship

Are you an enterprising (business) person? Do you have potential to become an entrepreneur and run your own business? These days many employers are interested in employing people with ‘enterprising skills’, but what are these exactly?  You may be ‘enterprising’ but not necessarily entrepreneurial.  
The test below was devised as a way of measuring personal ‘tendencies’ commonly associated with being an enterprising person.  Your final scores for the five tendencies will reveal just how enterprising you are and may also mean it is worth exploring a career in entrepreneurship.  
Below is the General Enterprising Tendency (GET) Test.  Read the instructions on the first page and answer the questions as honestly as possible in order to achieve a meaningful result.
Exercise 6 – Are you suited to a career in Entrepreneurship?’
GENERAL ENTERPRISING TENDENCY

(GET) TEST

INTRODUCTION

The test was designed to bring together and measure a number of personal ‘tendencies’ commonly associated with being an enterprising person. These include: need for achievement; need for autonomy; creative tendency; risk taking; and drive and determination. 
The General Enterprising Tendency Test includes the enterprise tendencies described above, expresses them in statement form and measures enterprise aptitudes against common answers.  The test was developed following research into a variety of measures used to measure entrepreneurship and enterprise. 
The GET Test may be of use in a variety of situations. It might for example be used to measure the enterprise of personnel involved in providing support to business, social and community enterprises. It might be used to measure the enterprise of those wishing to set up in business. It might be used, just as importantly, by employers concerned to encourage enterprising individuals within their own organisations. It may be used in the recruitment and selection of personnel. It may be used to identify changes that have taken place as a result of training or certain situations designed to encourage enterprise.
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Instructions

This exercise could not be simpler:

It will only take about ten minutes

There are no right or wrong answers

It will help you to gain a better understanding of yourself

In the following pages below, you will find a list of 54 different statements. You are just required to agree or disagree with the statements that have been made. For example, one statement might say:

I prefer swimming to running

Or
I often take on too many tasks

On the answer sheet below, you should:

Use an A if you agree with the statement,

OR

Usea D if you disagree with the statement.

If, for any reason, you neither fully agree nor fully disagree with a particular statement, please try to decide whether you agree with it more or disagree with it more and circle the appropriate answer.

Please be honest when completing the answer sheet. The more accurate your answers are increases the accuracy of the test.

Now begin the test.

1. I would not mind routine unchallenging work if the pay was good.

2. When I have to set my own targets, I set difficult rather than easy ones.

3. I do not like to do things that are unusual or unconventional.

4. Capable people who fail to become successful have not taken chances when they have occurred.

5. I rarely day dream.

6. I usually defend my point of view if someone disagrees with me.

7. You are either naturally good at something or you are not, effort makes no difference.

8. Sometimes people find my ideas unusual.

9. If I had to gamble 10 RMB, I would rather buy a lottery ticket than play cards.

10. I like challenges that really challenge my abilities rather than things I can do easily.

11. I would prefer to have a reasonable income in a job that I was sure of keeping rather than in a job that I might lose if I did not perform well.

12. I like to do things in my own way without worrying about what other people think.

13. Many of the bad times that people experience are due to bad luck.

14. I like to find out about things even if it means handling some problems whilst doing so.

15. If I am having problems with a task I leave it and move on to something else.

16. When I make plans to do something, I nearly always do what I plan.

17. I do not like sudden changes in my life.

18. I will take risks if the chances of success are 50/50.

19. I think more of the present and the past than of the future.

20. If I had a good idea for making some money, I would be willing to borrow some money to enable me to do it.

21. When I am in a group I am happy to let someone else take the lead.

22. People generally get what they deserve.

23. I do not like guessing.

24. It is more important to do a job well than to try to please people.

25. I will get what I want from life if I please the people with control over me.

26. Other people think that I ask a lot of questions.

27. If there is a chance of failure I would rather not do it.

28. I get annoyed if people are not on time.

29. Before I make a decision I like to have all the facts no matter how long it takes.

30. When tackling a task I rarely need or want help.

31. Success cannot come unless you are in the right place at the right time.

32. I prefer to be quite good at several things rather than very good at one thing.
33. I would rather work with a person I liked, but who was not very good at the job, than work with someone I did not really like who was very good at the job.

34. Being successful is the result of working hard, luck has nothing to do with it.
35. I prefer doing things in the usual way rather than trying out new ways.

36. Before making an important decision, I prefer to weigh up the pros and cons rather quickly rather than spending a lot of time thinking about it.

37. I would rather work on a task as a member of a team than to take responsibility for it myself.

38. I would rather take an opportunity that might lead to even better things than have an experience that I am sure to enjoy.

39. I do what is expected of me and follow instructions.

40. For me, getting what I want has little to do with luck.

41. I like to have my life organised so that it runs smoothly and to plan.

42. When I am faced with a challenge I think more about the results of succeeding than the effects of failing.

43. I believe that what happens to me in life is determined mostly by other people.

44. I can handle a lot of things at the same time.

45. I find it difficult to ask favours from other people.

46. I get up early, stay late or miss eating in order to get special tasks done.

47. What we are used to is usually better than what is unfamiliar.

48. Most people think that I am stubborn.

49. People’s failures are rarely the result of their poor judgement.

50. Sometimes I have so many ideas I do not know which one to pick.

51. I find it easy to relax on holiday.

52. I get what I want from life because I work hard to make it happen.

53. It is harder for me to adapt to change than keep to routine.

54. I like to start new projects that may be risky.

ASSESS THE RESULTS

CALCULATING YOUR SCORE

Starting with box 1 in the top right hand corner of your answer sheet and, working across the sheet to the left, give yourself one point for every D that you have circled in the shaded boxes on that line.
Similarly give yourself one point for every A that you have circled in the unshaded boxes on that line. 

Now add up your total score in the top row and write it in the margin.

Do the same for the remaining eight rows scoring in the same manner as above.

When you have finished transfer your scores for each row to the boxes below.

ROW 1 …. ROW 2 …. ROW 3 ….

ROW 4 …. ROW 5 …. ROW 6 ….

ROW 7 …. ROW 8 …. ROW 9 ….

Please add the total for row 1 and row 6 together.

This will give you a score for Section 1 ….

Row 3 alone will give you a score for Section 2 ….

Add your scores in rows 5 and 8 for Section 3 ….

Add your scores in rows 2 and 9 for Section 4 ….

Add your scores in rows 4 and 7 for Section 5 ….
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ASSESSING YOUR SCORE

Each section assesses particular attributes. A high score in any category means that you have many of the qualities which that particular section has been measuring. The sections are as follows:

SECTION 1 Need for achievement

Maximum score – 12 Average score – 9

If you have scored well in this section you have many if not all of the following qualities:
Forward looking

Self sufficient

Optimistic rather than pessimistic

Task orientated

Results orientated

Restless and energetic

Self confident

Persistent and determined

Dedication to completing a task

SECTION 2 Need for autonomy/independence

Maximum score – 6 Average score – 4

The person who scores high in this section:

Likes doing unconventional things

Prefers working alone

Need to do their ‘own thing’

Needs to express what they think

Dislikes taking orders

Likes to make up their own mind

Does not give in to group pressure

Is stubborn and determined

SECTION 3 Creative tendency

Maximum score – 12 Average score – 8

A high score in this section means that you:

Are imaginative and innovative

Have a tendency to daydream

Are versatile and curious

Have lots of ideas

Are intuitive and guess well

Enjoy new challenges

Like novelty and change
SECTION 4 Moderate/calculated risk taking

Maximum score – 12 Average score – 8

If you have done well in this section, you tend to:

Act on incomplete information

Judge when incomplete data is sufficient

Accurately assess your own capabilities

Be neither over nor under-ambitious

Evaluate likely benefit against likely costs

Set challenging but attainable goals

SECTION 5 Drive and determination

Maximum score – 12 Average score – 8

If you have achieved a high score in this section, you tend to:

Take advantage of opportunities

Make your own luck

Be self confident

Believe in controlling your own destiny

Equate results with effort

Show considerable determination

THANK YOU VERY MUCH FOR COMPLETING THIS EXERCISE

You may find it helpful to discuss your results with a teacher or a friend
If your scores are above average it may be worth considering a career in entrepreneurship
Pause a moment for some reflection
Think about the existing careers ideas you have.  Are these entrepreneurship tendencies ones you feel would be important in these careers?   If your scores are above average is it worth considering a career in entrepreneurship?  Write down your thoughts below.

