Session 1 What are employability skills?
Overview

This is what this employability skills development package is all about.  You may wonder why do we need employability skills. To answer this question it is useful to look at a definition of employability skills:
"A set of skills, knowledge and personal attributes that make an individual more likely to secure and be successful in their chosen occupation(s) to the benefit of themselves, the workforce, the community and the economy." 
So developing employability skills enables you to manage the direction of your career taking account of many factors such as competition for jobs, family responsibilities and job availability.  It is also about being able to take control of unexpected events too, such as the expansion of students entering University, changes in the Chinese economy, and the rapid developments in technology which can all affect graduate careers. So we can also say that developing effective employability skills: 

………allows (you) the self reliant graduate to be aware of the changing world of work, and take responsibility for his or her own career and personal development  
(Association of Graduate Recruiters 1995 ‘Skills for the 21st Century’).

To become a self-reliant graduate you need to: 

· Be aware of what you are looking for in a career

· Understand the opportunities available to you and how to research them
· Match what you can offer to the opportunities available to make a good decision   
· Develop an effective strategy to find employment or training

What’s in this session?

PowerPoint presentation – What are employability skills?
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What you will learn
· To understand some of the main careers theories regarding how people make career decisions
· To understand what is meant by the word ‘employability’
· To relate these to your own experiences
· To reflect on your own career lifepath to date

· To understand and define what employability skills are

· To see how these relate to what employers want 

Exercise 1 
Lifepath exercise

· Task
· First have a look at an example of a career lifepath – go to the link on the front page to this session to open this PowerPoint (cms online lifepath slides.ppt) Draw a diagram/chart of your personal career lifepath to date, showing key highlights and achievements.  Include any influences on the career choices you made at the time and any blocks to your progress and career changes.

Interpreting your results 

Write your answers to the following questions in the spaces provided:
1. Which of the careers theories outlined in the PowerPoint presentation above does your personal career lifepath fit?
2. If you feel you made some ineffective career choices what do you think you could have done to help you make more effective ones?

Exercise 2

Defining employability skills
Task
The following are the core employability skills a graduate needs to develop in order to remain ‘employable’ throughout his/her working life so that he/she manages his/her career.
Self awareness

Self promotion


Exploring and Creating opportunities
Action planning

Networking


Matching and Decision Making

Social/ethical awareness
Handling uncertainty

Negotiation

Self-development

Self Confidence

Transferability skills

· Task

· Using the accompanying PowerPoint presentation read through the definitions for each of the above employability skills

· Highlight which you think are the 3 most important employability skills for you NOW.

· Which 3 do you think will be the most important in 5-10 years time?………..
Write your answers in the space below and briefly say why you think that:
Exercise 3
Modelling employability skills 

· Task
· Print off and read the career planning actions as described on the cards

· Create what you think is a perfect model of necessary actions to get a graduate job by placing the cards into a suitable layout. (Select those actions you would do and put them in a sequence and pattern that you think is advisable)
· What actions are needed to get a graduate level job do you think?
· This model should represent your views as to what employability skills include. 
Next in the space below answer the following questions:

What are your reactions to this model of employability skills?

How do you feel about this model? 
What do you feel are the key factors for career success? 
In 3 or 4 bullet points outline the main characteristics of someone who can manage their career.
What have you done so far to actively manage your career? 

What do you still need to do?  

Some possible conclusions 

· This is your view of it, not mine! 

· Career planning is a complex process

· Recognises importance of Personal Development Process

· Emphasises the value of skills 

· It is real (and possibly scary) 

· It is lifelong, ongoing 

· You can use this to measure where you are, what you have done so far, what you need to be doing.
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Identify the requirements needed 


to do the job I want
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Develop my own strategy for career planning and making decisions
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Prepare an application for a particular job
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Prioritise what is important to me in my professional life
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Regularly review my skills profile to use as evidence when applying for opportunities
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Decide on what is important in 


my life/career
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Keep a record of my thoughts 


and progress
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Undertake a realistic assessment of my skills
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Research careers and types of 


Industrial sectors
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Be clear about what motivates me 


in work
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Check out the websites of organisations which appeal to me
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Relate my skills and knowledge to 


a person specification for a job
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Recognise the way I tend to 


make decisions
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Decide what I want from any future work experience, i.e. my ‘objectives’, so I can get the most out of it
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Build time into my schedule to undertake career-related activities, eg researching jobs & vacancies and writing applications
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Have a plan of action
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Decide which organisations match my job criteria
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Talk to individuals who work in 


jobs which interest me
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Prepare a skills based CV(Jianli)/Resume which clearly sells my strengths









